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4421 N.W. 39th Ave. 

Bldg. 1, Ste. 1 
Gainesville, FL 32606 

(352) 373‐7491 
 

Instructions for Completing the Online Grant Application 

 Incomplete applications will not be processed 
 DO NOT recreate this application or bind it with staples, rings, rivets, string or any other means 
 Responses must be on the application form unless otherwise specified 
 Organizations with overdue evaluations will not be considered 
 All budgets MUST be given in UNITED STATES DOLLARS and ENGLISH 
 Individual pages CANNOT be saved. You must complete the entire application all at once 
 ALL support documents and correspondence MUST include the Application Number 
 You can attach requested documents throughout the application using the provided fields 

Questions regarding the application can be sent to staff@thekochfoundation.org or execassistant@thekochfoundation.org  
 

Page 1     **DO NOT RECREATE THIS PAGE** 

Provide the legal name, postal address, city, state/province, country, zip/postal code, and valid email of the applying 
organization as recognized by your diocese. If your organization has a web site, please provide the URL. Use the line above 
each field to type your responses. 
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1. For U.S. organizations only: Attach a copy of your organization’s listing in the U.S. Official Catholic Directory 
(OCD) to the application and the Internal Revenue Service (IRS) Determination Letter. 

      
OCD is published annually                         USCCB Ruling Letter 

2. If the applicant is part of, connected with, or controlled or sponsored by another organization, please provide the 
name of the organization and explain the relationship. 

3. Please provide a brief history of your organization. You must include when it was founded, why it was founded, and 
its mission. *There is an 800 word limit on this field. 

 
4. Please list any and all applications your organization, diocese, or religious institute has made to the Koch 

Foundation. 
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5. Enter the name of the diocese where the proposed project will be implemented.  Enter the name of the religious 
institute, if any, that will oversee the project and indicate its status. 
 

 

6.  Provide a full description of the project including what the project will achieve, why it is necessary, how the project will 
be achieved, who will oversee the project in the future, and if the project involves construction. *There is an 800 word limit 
on this field. Please state whether the organization administering the project owns the land and has obtained all of the 
necessary permits (if applicable).  Attach copies of these documents to the application.   
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Koch Foundation Grant 

Explanation of Budget Categories: 

For: [Diocesan Office Name] 

[Grant Applicant overseeing project] 

Office: Area Code-phone number 

Fax: Area Code-phone number 

 

 

Grant Application # 

 

Category for core objectives: (eg. Catholic schools, mass media, direct evangelization) 

 

 Salaries – Sample items (three office staff includes partial salaries and benefits) 
 

 Travel – Sample items (airfare to conferences) 
 

 Printing – Sample items (religious materials for youth and children’s ministry) 
 

 Supplies – Sample items (Office supplies, refreshments for youth group and children’s ministry, and 
events) 

 

 Equipment – Sample items (laptop computers, Smartboards and printers, LCD projects and screens) 
 

 

Other (Associated but not directly in line with expenditures)– rental of meeting space for youth gatherings, rental 
of sound equipment 
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Page  5 

Discuss why the project is needed and how it will promote evangelization. Explain the ways in which the project will 
positively affect evangelization and how the evangelization objectives of the project will be met. 
*There is an 800 word limit on this field.

 

Page 6    ** DO NOT RECREATE THIS PAGE**  

For parishes, churches, diocesan schools, programs, or Catholic organizations not supported by a religious 
institute: Complete all contact information, including a valid email address. The local Bishop/Vicar 
General/Apostolic Administrator from the diocese where the project will be implemented must provide an original 
signature on the application and a hand-signed letter, in English, supporting the project requested in the application. 
Stamped signatures on the application and/or letter of support ARE NOT ACCEPTED. Color scans will be 
accepted as placeholders for the originals. The same Ordinary must sign the application and letter. 

For projects administered and financially supported by a religious institute: Include a hand-signed letter of 
support, in English, from the Bishop/Vicar General/Apostolic Administrator of the diocese where the project will be 
implemented.  In addition, you must include a letter of support, in English, from the Superior.  Stamped signatures 
on the letters ARE NOT ACCEPTED. Color scans will accepted as placeholders for the originals.  

Complete all contact information for the Superior of the Congregation, including a valid email address.  If there are 
any questions about your application, staff will use the email provided to contact your Superior for clarification. 

Xerox copies or faxed copies of page 6 or the letter(s) of support WILL NOT BE ACCEPTED. 

                                

Bishop’s Letter (Names MUST match)                                       Page 6 of the application 
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Page 7    For organizations located outside of the U.S. ONLY 

Overseas applicants must contact a fiscal agent in the United States who is either personally known to them or 
their organization to determine their willingness to serve as fiscal agent prior to sending the application. DO 
NOT CONTACT FISCAL AGENTS THAT ARE UNKNOWN TO EITHER YOU OR YOUR ORGANIZATION. 
Complete all contact information for the fiscal agent who will accept and disburse funds to you if the application is 
approved. The fiscal agent’s organization must be listed in the U.S. Official Catholic Directory.  Checks will not be 
issued to personal accounts. The fiscal agent must send a letter of agreement to the Koch Foundation stating their 
willingness to act as fiscal agent for your project. The Koch Foundation will NOT identify, assign or contact a fiscal 
agent on your behalf. Please send a copy of your application to your fiscal agent.  

 


